
CONESTOGA JR./SR. HIGH SCHOOL 
CHOIR HANDBOOK 2019-2020 

Cassi Vallis, Director 
 

Welcome to vocal music at Conestoga! It’s a pleasure to have you as part of this 
organization! 
 
This handbook outlines procedures and activities that make up the choral experience at 
Conestoga. It is provided to each choir student so that they and their parents/guardians are 
aware of the expectations and goals of the choir classes. This handbook is a guide to 
reasonable expectations of behavior, conduct, and contribution. This should answer any 
questions you might have about your vocal music experience. All students and 
parents/guardians should fully read this handbook.  
 
The choral program at Conestoga offers a unique educational experience in which you will 
gain not only musical skills and a lifelong appreciation of music, but discipline, self-
confidence and sense of accomplishment by working with others toward the COMMON 
GOAL OF EXCELLENCE. Your actions reflect on Conestoga, the choir, and the other 
students in the program. YOU are the most important part of a successful choir program. 
Let’s all work together towards EXCELLENCE. 
 
If you have any further questions or concerns about vocal music policies, please do not 
hesitate to contact me at (402) 235-2271 or by email at cvallis@conestogaps.org. 
 

I. GOALS 
 

1. To respect others as well as yourself 
2. To be honest 
3. To be consistent and prompt in attendance. 
4. To cooperate with fellow choir members and share responsibilities and privileges 

with them. 
5. To contribute positively to your music education and to the choir by the best use of 

your talents at all times. Take OWNERSHIP of your contributions. 
6. To strive constantly to improve yourself musically. 
7. To grow personally through your experience in music. 
8. To be proud of yourself, your school, and your choir. 

 
II. GENERAL EXPECTATIONS 

 
Students in choir receive fine arts credit toward graduation. The choir grade is included in 
the grade point average. Students who treat the choral program as a “study hall” or “Easy 
A” are NOT working toward our common goal of excellence. These attitudes are 
inappropriate and unacceptable. Our goal is to create beautiful music, explore creativity, 
encourage self-expression, and promote teamwork. This will require consistent effort, 
participation and a positive attitude on the part of every choir member.  
 



The class expectations that govern choir members are designed so that maximum learning 
can be achieved. Structure and understood expectations foster an encouraging learning 
environment for all members. It is important to note, however, what conduct is expected 
of students in the classroom. 
 
1. Follow all given instructions. Whether they involve musical ideas or behavior, all 

instructions should be followed immediately and to the best of your ability. 
2. Maintain respect for the choir room, the instruments, and the equipment. This includes 

your music and folder. If they are damaged beyond normal wear, you will be required 
to pay for their replacement. All class materials must be stored at the end of each 
period. Keep the room clean and orderly. 

3. Treat teachers, accompanists, substitute teachers, and other students with respect. 
Talking during class distracts others from concentrating on the rehearsal. When the 
instructor is talking, no one else should be. 

4. Be on time to all rehearsals and performances and be prepared to give your best. 
5. Be a responsible member – bring your pencil, keep your music in order, know your 

music. 
 

III. REHEARSAL EXPECTATIONS AND PROCEDURES 
 
The only way to succeed at anything is through repetition and constant practice. This is 
true in all academic core classes, athletics and MUSIC! Fine-tuning your voice takes time 
and focused practice. Be patient, attentive, careful, and cooperative in observing these 
rehearsal expectations and procedures. Toxic attitudes, an unfocused presence, and 
disrespectful behaviors lead to choral failure. Good behavior, attitude, and self-discipline 
are essential to producing a GREAT CHOIR. Our choir will inspire and prepare students 
for life! As in any other class, students’ work habits will greatly affect his/her grade. 
 
1. Be ON TIME to class and performances. You are to be in your place with your music. 

Attendance is taken at the bell. A student is marked present when they are in their 
assigned seat. Otherwise, they will be marked tardy. Tardiness leads to a loss of 
rehearsal time that cannot be made up. 

2. Choir folders will be the responsibility of each student (or student pair). When you 
enter the room, place your iPads and Macbooks in your assigned slots and take your 
folder. You will also be responsible for putting your folder away correctly. 

3. Warm-ups will take place at the beginning of each class. Proper singing is a physical 
activity requiring the use of many muscle groups and focused energy. Each student is 
expected to fully participate in vocal warm-ups. It is NOT optional and failure to 
participate fully will result in a lower daily contribution grade. 

4. Gum, food, and drink are not allowed in the classroom. Other non-related materials are 
also not permitted during class time. Only water is permitted. 

5. Cell phones are not allowed in class. Cell phones are to be OFF AND OUT OF 
SIGHT. The Conestoga cell phone policy will be enforced. 

6. ALWAYS have your music, folder, and pencil. 
7. Listen to the conductor at all times. Talking while the conductor is rehearsing or giving 

instructions is NEVER appropriate. 



8. Take a mature attitude toward correction. Drama and bad attitudes will not be tolerated. 
9. Rehearsals are not over until the director dismisses the choir. Do not begin to put 

materials away until instructed to do so. 
 

IV. DISCIPLINARY ACTION 
 
Students who are unable or unwilling to follow classroom rules and procedures or persist 
in disruptive behavior will be subject to the following disciplinary sequence: 
 

1. For most episodes of disruptive behavior or breach of rules, the student will receive 
a verbal warning. 

2. Upon further disruptive behavior, the student will schedule a conference with Mrs. 
Vallis to review the expected behaviors listed in the handbook. Parents/guardians 
will be contacted. 

3. After three instances of disruptive behavior, a conference will be held with Mrs. 
Vallis, Mr. Geise, said student, and parents/guardians. Together we will come to an 
understanding of expected behavior in the Choir classroom. 

 
**Severe Clause: A student who is constantly disrupting class, insubordinate, uses 
inappropriate language, is abusive or is in any way violent will be immediately referred to 
the office. Parents/guardians will be contacted. In extreme cases, whether the student’s 
involvement in the instrumental program will continue, will be evaluated between Mrs. 
Vallis, Mr. Geise, and Dr. Johnsen.** 
 

V. CHAIN OF COMMUNICATION 
 
Open, honest, and respectful communication is essential to the success and positive 
experience for our students, parent(s)/guardian(s), and staff. The following list are 
examples of the types of appropriate communication: 

1. Email: cvallis@conestogaps.org. I will respond to emails within 24 hours of the 
received message and within the hours of 7am-7pm. 

2. Phone #: The Conestoga Jr./Sr. High School phone number is (402) 235-2271. My 
personal cell phone number is (402) 269-0304. This number should only be used in 
the case of emergencies and within the hours of 7am-7pm. 

3. TeamApp and ParentSquare: All handouts of information will be sent out through 
these electronic forms of communication. Join TeamApp by searching “Conestoga 
Choir” to receive notifications. All parents should be enrolled in ParentSquare 
through the school. 

 
I encourage everyone to reach out with questions, comments, and/or concerns throughout 
the school year. When there is an incident of concern, the chain of communication is as 
follows: 

• First conference: Parent(s)/guardian(s) and/or student conference with Mrs. Vallis. 
This can be done in person by scheduled meeting, or over email to discuss the 
incident of concern. 



• Second conference: Parent(s)/guardian(s) and/or student conference with Mrs. 
Vallis and the Secondary Principal, Mr. Geise. This conference will be conducted 
in person at a previously scheduled meeting to discuss the incident of concert. 

• Third conference: Parent(s)/guardian(s) and/or student conference with Mrs. Vallis, 
Mr. Geise, and Conestoga Superintendent, Dr. Beth Johnsen. This conference will 
be conducted in person at a previously scheduled meeting to discuss the incident of 
concert. 

 
VI. GRADING 

 
Grading in choir is different than in other subjects. Students will be graded in 4 areas:  

1. Classroom Performance: The director’s perception of your level of contribution to 
the ensemble will impact your earned points per day. Persistent talking will be 
perceived as a lack of positive contribution, tardiness, non-participation in warm-
ups and rehearsals, lack of materials, failure to follow the class rules, and displays 
of negative attitude are ways in which students will lose points. This is a subjective 
grade on a weekly basis out of 20 points, 5 points per day. 

2. Quizzes: Classroom work made up of written assignments, listening exercises, 
music fundamentals, etc. 10 points each. 

3. Projects: Garageband compositions, iMovie Music Videos, etc. 20 points each. 
4. Summative assessments: Concerts and semester finals. Out of 50 points. 

 
VII. CLASS ABSENCE AND ASSIGNMENTS 

 
If a student is absent from class, they will be need to check GoogleClassroom for any 
current assignments. Mrs. Vallis will inform the student what music was rehearsed while 
they were gone. Assigned coursework will impact the student’s instrumental grade. Listed 
here is how students will complete and turn in homework 

1. All given assignments will be found on GoogleClassroom. Students must bring 
their devices (iPad or Macbook) to class in order to complete and submit their work. 

2. Regardless of excused or unexcused absence, student will be given 2 school days 
to complete the specific homework assignment.  

 
VIII.  PERFORMANCES 

 
STUDENTS MUST ATTEND ALL CONCERTS IN THAT THEY ARE TO 
PERFORM AND REMAIN UNTIL THE END OF THE CONCERT. WORK IS NOT 
AN EXCUSED ABSENCE. Please take a copy of our schedule and hand it to your 
employer to avoid scheduling conflicts. If they have questions, they may contact me at the 
school. 
 
Definition of an “EXCUSED ABSENCE” - Illness, family-related emergencies, and 
planned family trips. A note or phone call from the parent/guardian must be submitted to 
the director well in advance for review and consultation with the student. In the case of 
sudden illness, a note, phone call, or email from the parent/guardian should accompany the 
student’s return. 



Definition of an “UNEXCUSED ABSENCE” – Work, social activities, and non-school 
related activities.  
	
Concert Performance Alternative Assessment  
If students are unable to attend a concert for whatever reason, students will complete an 
individual performance assessment. Students will sign up for one of the following times, 
and individually perform the music repertoire they would have performed at the concert. 
This policy gives students the opportunity to express their knowledge of the content matter 
and receive direct instruction and immediate feedback from the director. Failure to 
complete an individual performance assessment will result in a zero percent. Listed 
below are the individual performance assessment dates and times for each concert. 
 

Concert Date Assessment Dates Time Slot 1 Time Slot 2 Time Slot 3 
11/1  11/5-11/8 6:30am-7am 11:30am-1pm 4pm-6pm 
12/19 1/7-1/10 6:30am-7am 11:30am-1pm 4pm-6pm 
3/17 3/24-3/27 6:30am-7am 11:30am-1pm 4pm-6pm 
5/5 5/6-5/8 6:30am-7am 11:30am-1pm 4pm-6pm 

 
Students do not have any fees to enroll and participate in the choral program. However, if 
students so choose to audition for honor choirs, all-state choir, and conference choirs there 
will be regarding audition, enrollment, and purchase of music. Each fee is unique to each 
opportunity. Students and parents will be notified of these fees.  
 

XV. CONCERT DRESS 
 
JH Concert Choir: All members will wear the Conestoga Music Department polo. Men 
must have black dress pants, black shoes (not tennis shoes) and black dress socks. Women 
must have black closed-toed shoes (no sandals or tennis shoes), black knee-length skirt or 
pant, and a black blouse, and minimal jewelry. 
 
HS Concert Choir: All members will wear choral robes. Underneath these robes, men 
must wear a black t-shirt, black dress pants, black shoes (not tennis shoes) and black dress 
socks. Women must wear a black t-shirt, black closed-toed shoes (no sandals or tennis 
shoes), black knee-length skirt or pant, black blouse, and minimal jewelry.  
 
Winter Concert and May Concert 
For the Winter Concert, students will be able to wear clothing that is Red, Green, Black, 
White, or an APPROPRIATE ugly festive sweater. For the May Concert, students are 
simply to wear nice dress clothes. Knee length dresses/shirts, dress blouses, sweaters, 
polos, shirt and tie, black dress pants, khaki pants, and dress shoes are a few of the 
examples. Students are encouraged to ask Mrs. Vallis if their concert attire is appropriate 
before the night of the concert. 
 
All Members 
Please avoid using perfume, cologne, and heavy hair products before concerts, as these can 
cause severe allergic reactions in a concert setting. Students who are not able to provide 



concert dress will need to visit with Mrs. Vallis prior to the performance. Failure to abide 
by the concert dress policy will result in a percentage loss of grade. 
 

IX. HIGH SCHOOL MUSIC LETTERS 
 
A student must go above and beyond what is expected in class to earn a letter. At the 
beginning of the year, students will receive a list of all opportunities and point values 
toward achieving a letter for choir. Mrs. Vallis is not responsible if you forget to submit a 
lettering opportunity. Absence from a concert will affect your ability to letter. 
 

CONCLUSION 
 
The performing arts have always been a vital part of our society. YOU have been given a 
very special talent. You now have the obligation and responsibility to use that talent for the 
betterment of our community, and for the development of yourself as an individual. The 
accomplishments of the Conestoga Choir depend on each member of the organization.  
Even if just a few members do not cooperate fully, the choir becomes an inefficient 
organization.  It is our hope that each member of the choir will assume an immediate 
obligation to do his or her part in making our year in the Conestoga Choir family a 
memorable one for all. 

 
Sincerely,  
Mrs. Cassi Vallis 
Music Director  
Conestoga Jr./Sr. High School  
 

 
 
 
 
 
 
 
 

 
 
 
 
 
 



CHOIR CONTRACT 2019-2020 
DUE August 23, 2019 

 
 
Student Name: ______________________ 
 
Parent Name: _______________________ 
 
STUDENT: 
I have read and understand the Conestoga Choir Handbook governing my participation in 
the Conestoga Choral Program. I accept my personal responsibility and obligation to the 
Choral Program and I pledge my support to other members of this group in meeting their 
responsibilities. 
 

PARENT/GUARDIAN: 
I accept my responsibility in supporting and assisting my son/daughter in living up to the 
responsibilities and obligations as outlined. I understand that any questions about 
department procedures can be found in the Choir Handbook and any further questions 
should be directed to Mrs. Vallis. 
 
1._________ I have read the following handbook, I understand all of its policies and 

expectations for this ensemble, and will follow its rules and regulations. 
 
2._________ I realize the importance of this group, and will follow all of the 

expectations and guidelines presented in this handbook. 
 
3._________   I understand the repercussions, responsibilities, and “make-up work” that 

follow an excused AND unexcused absence from a performance.  
 

________________________   ____________  

Student Signature     Date 

 

________________________   _____________ 

Parent Signature     Date  
 
 
Please check the lines for the following statements, sign both student and parent/guardian 
and return this page only to Mrs. Vallis. 


